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Privacy Notice (How we use pupil information)

Murdishaw West CP School is the Data Controller for the use of personal data in this privacy notice.

The categories of pupil information that we collect, hold and share include:

personal identifiers and contacts (such as name, unique pupil number, contact details and address)
characteristics (such as ethnicity, language, and free school meal eligibility)

safeguarding information (such as court orders and professional involvement)

special educational needs (including the needs and ranking)

medical and administration (such as doctors information, child health, dental health, allergies,
medication and dietary requirements)

attendance (such as sessions attended, number of absences, absence reasons and any previous
schools attended)

assessment and attainment (such as key stage 1 and phonics results, post 16 courses enrolled for
and any relevant results)

behavioural information (such as exclusions and any relevant alternative provision put in place)

This list is not exhaustive, to access the current list of categories of information we process please contact
the school.

Why we collect and use pupil information

We collect and use pupil information, for the following purposes:
a)to support pupil learning
b)to monitor and report on pupil attainment progress
c) to provide appropriate pastoral care
d)to assess the quality of our services
e)to keep children safe (food allergies, or emergency contact details)
f) to meet the statutory duties placed upon us by the Department for Education

Our legal basis for using your data

We will only collect and use personal information when the law allows us to. In most cases, this will be

where:

e We need to use it to carry out a task in the public interest (in order to provide you with an education)
* We need to comply with the law
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Sometimes, we may also use personal information where:
* You have given us consent to use it in a certain way
e We need to protect your interests (or someone else’s interest)

Where we have got consent to use your data you may withdraw this at any time. We will make this clear
when we ask for consent, and explain how you can withdraw consent.

Some of the reasons listed above for collecting and using your data overlap and there may be several
grounds which mean we can use your data.

Collecting pupil information
We collect pupil information via Common Transfer File (CTF) from previous school, paper based admissions
paperwork, reports from external bodies or electronically.

Pupil data is essential for the schools’ operational use. Whilst the majority of pupil information you provide
to us is mandatory, some of it requested on a voluntary basis. In order to comply with the data protection
legislation, we will inform you at the point of collection, whether you are required to provide certain pupil
information to us or if you have a choice in this and we will tell you what you need to do if you do not want
to share this information with us.

Storing pupil data
We hold pupil data securely for the set amount of time shown in our data retention schedule. For more
information on our data retention schedule and how we keep your data safe, please contact the school.

Who we share pupil information with
We routinely share pupil information with:
e schools that pupils attend after leaving us
e our local authority
e the Department for Education (DfE)
e Health & Social Care
e School Health
e School Meal provider
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Why we share pupil information

We do not share information about our pupils with anyone without consent unless the law and our policies
allow us to do so.

We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing
underpins school funding and educational attainment policy and monitoring.

Department for Education

The Department for Education (DfE) collects personal data from educational settings and local authorities
via various statutory data collections. We are required to share information about our pupils with the
Department for Education (DfE) either directly or via our local authority for the purpose of those data
collections, under section 3 of The Education (Information About Individual Pupils) (England) Regulations
2013.

All data is transferred securely and held by DfE under a combination of software and hardware controls,
which meet the current government security policy framework.

For more information, please see ‘How Government uses your data’ section.

Written by C Telford
Date 27/02/2024
Review Date 27/03/2024
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https://www.gov.uk/government/publications/security-policy-framework
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